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AFIS MANUAL

GENERAL ACCOUNTING

TheGeneral Accountingourseis for users who query theaounting Journal, cash account balances,
balance sheet and COA data for agenci@® will focuson the actvities required to understand the

basics oAFIS, including how transactions are recorded, how to use tools and tables in AFIS to research
and reconcile Balance Sheet Accounts (BSA), research revenues/expenditures and track accounting
transactions.

CourseObjectives
A Utilize the Accounting Journal to find accounting transactions.

A Find (query) a cash balandealance Beetaccount balanceand budgetbalanceusing AFIS and
drill down to determine the transactions that make up the balances.

A Review, research and recohaternal Purchase Orders (IPO)

A Record internal transfers between and across state agencies by using an Internal Exchange
Transaction (IET), Internal Transaction Initiator (ITI) and Internal Transaction Agreement (ITA).

A Researclyeneral balance and accounting reports in InfoAdvantage.

General Accounting Basics

SectionObjectives
In this lesson, you will:

A Review basic information related to Genefaicounting

A Research activity in th@ccounting Journal

SectionOverview

General Acounting foases on the transactions that are processed in AFIS and the information that is
provided within theaccountingsystem concerning those transactiongansactionsre recorded in AFIS
by creating, submittingand approving documentsOnce doaments are submitted and approvethe
tables and query pages in ARI® updated Some updates are instant, whereas other transactions are
processed overnight in batch runs.

This section of the General Accounting course explains the Fundamentals oh@&egasuch as
identifying balances, transactions and joal entries. Essentially, the &sics sectiomwill give you an
understanding of the general acaating terms and queries, which are theilding blocks for your
accounting knowledgand understandig of AFIS
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Event Types, Posting Codes, Functions, and Accounting Templates
This section will explain AFIS concepts and terminologyawige an understanding of theihdamental
concepts of a transaction

Event Types

Within AFIS documents there are event typéds AFIS event type code triggers a business prodess.
other words, theevent typecode tells the system what to dd=or example, aommon event type used
in General Accounting IBIZ1 When this event typ is used, you are telling the system you want to
make anexpenditure toexpenditureinternal transfer.

All documents havdefault event types.Default event types mean when you process a document the
most common event type for that document will be pdated in the event type fieldFor example,
when you request money from another agency and create an interagency transfer document, the
system will default to the event typdZ1 If you need to change the event type, you cansddy using
the picklist(accessed by clicking the green up arrow next to the event type.fi€l pcklist gives you
the ability to choose all allowable event typagailable for that particular document

Posting Codes

In accounting, for a transaction to balance, an account needs to be debited and an account needs to be
credited. These amounts need to balance orbeeq#alS Q@S (It { SR | 062dzi S@Syid Ge@
system what to do.The advantage with AFIS is when &went type is selected and the accounting line

information is entered, AFIS knows what to debit and what to crefhiis information is called the

posting pairand is shown on the document in the Posting aréae event type triggers the posting

code so you do not need to populate the posting code area.

For example, if you are transferring money to another agency, a particular account will be debited and
another one credited.The posting code is populated based on the event type.

Accounting Lines

Inthe simplest sense, accounting refers to the bucket (or buckets) of money from which charges will be
paid. The Accounting Lines provide very specific information to g8 dingwhich bucket to access.

While entering a transaction, the agency will ndedelect thevarious chart of account elemes in

which the transaction should be recorde8ome elements will need to be entered manually, while

others can be inferred by the use of functions or accounting templates.

Functions and Accounting Templates

In AFIS, document data entry requires that accurate informatioarttered in order for the process to
be efficient There are two tools that help reduce both the time required to complete data entry and
the number of errors committed in the process:

A Furction and Function Inference
A Accounting Template

AFunction (FUNC) code can be set up in AFIS to autofill partiCdat of Account (COA)ements such
as an Appropriation Unit, Task, Fund, eBnce the Function is created, a Function Inference (FNINCI
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will need to be setup tonfer additional CO&lements. The COA elements are inferred upon validation

of the document Keep in mind that alnction uses &ard inferencemeaning that if you select the
Function and then change an element that was firdd from the Function Inference table, such as the
Appropriation Unit, the Function Inference will override that element when the document is validated or
submitted Many functions are already set up for agencies, meaning less data entry and fewer errors
than manually entering all data.

Functionsare the preferred method of accounting data entry because they are less susceptible to error
than the Accounting Templates manual entry.

TheAccounting Template (ACTPL) table allows an authorized user to create a template of COA elements
with a unique name for identificationThe difference between an Accounting Template and Function is

the Accounting Templatkas asoft inferencemeaning the template will préll the COA elements but

does not override any changes to the giled data when validated

Function

(Preferred method of use) Template

1 Is an AFIS Chart of 1 Is an AFIS Chart of
Account Element that Account Element that
automatically completes automatically completes
many fields, reducing many fields, reducing
errors errors

1 Currently setup for most 1 Automatically completes
recurring expenditures but does not override other

1 /s a buadgetary requirement AFIS Chart of Account
for some transactions fields

1 Function overrides other 1 Used for specific purposes
AFIS Chart of Account which differ between
fields agencies

%AFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTIN®
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Create a FunctiogDEMO

Scenario
Create a@unctionand Function Inferencéor your agency.

Login tothe AFISHome PageCreate the Function
1. IntheJump Tdield, enterFUNCThe functions appear
Clickinsert

EnterFiscal Yeafrom 1 Training Data

EnterFunctionfrom 1 Training Data

2

3

4. EnterDepartmentfrom 1 Training Data

5

6. EnterStudent your student number) iName
7

EnterStudent (your student number) iBhort Name Make sure activerad budgeting boxes are

checked
8. Clik Save
Create & unctioninference
1. IntheJump Tdield, enterFUNCINFThe functions appear
Clickinsert
EnterFiscal Yeafrom 1 Training Data

EnterDepartmentfrom t Training Data

2.

3

4

5. Click the pick list ifunctionfield
6. Select theFunctioncreated inthe previous steps above
7. EnterFundfrom T Training Data

8. EnterAppropriation Unitfrom 1 Training Data

9. EnterUnitfromt Training Data

10. EnterTaskirom 1 Training Data

11. ClickSave

S&4AFIS ¢ Intemal Use OnyADOA; GAO 10/01/2021  V7_1
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Locate data in Function Inference TabPEMO

Scenario
You want to see what fields asuto-filled or populated when a Function is entered.

Login tothe AFISHome PageSearch for the Function Inference Table.
1. IntheJumpTofield, enterFUNCINF

2. A search box appeargou can search by Fund, Department or other fields. Enter the Function
fromt Training Data.

A Remember, you can also use thieKist to find the function
3. ClickSelect The Function Inference informatioappears

Review the COA datkvery time this Function is entered the COA data displayed will populate.

Accounting journa areelectronic record of financial transactions with detailed information within
AFIS. The Accounting Journal holds all the adoayitransactions for the State of Arizona. It is accessed
by using the AFIS page code: JACA ew key details that are recorded on the Accounting Journal are:

A The debit and credit amounts

A TheCOA elementdebited and credited
A The date of théransacton

A Thedocument code and ID

Additional journals exist in AFIS that are subsets of the Accounting Journal and have certain types of
accounting transactions that post to them. These additional Journals, such as the Cash Journal (JCASH)
and Budget Journal (UB), allow for smaller subsets of accounting data to be used in research and
reports.

%AFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTING
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AFIS user enters a

transaction (pays a
bill, records a

receivable, etc.)

User accesses the
Accounting Journal to
view the details of

the posting

AFIS posts the
accounting

information to the

Accounting Journal

J

J

Users have access to thecounting JournalJACTEGto queryaccountingransactions created in AFIS.
The Accounting Journal is likely to be the most frequently ysechal in AFIS. The Accounting Journal
has a large amount of data; therefore, a search screen will innbelgl pop upto have youdefine

search criteriao limit the amountof transactiongeturned. You can query by many different fields
including Departrant, Fund, and Appropriation Unit or posting code. query theAccounting Journal
enteryour search criteria

= Search - Internet Explorer - o HEN|
:—;} hittp:/fmance az.gov/v ebapp/FINTRAINZ ad antage -'-!.!_'-u\.\._':_l-'__' E:n:;'. him
Lt
Run Tm : m Revenue :
Doc Record Date : Enl BSA:
Fiscal Period : Activity :
Search Fiscal Year : Major Program :
criteria is Budget FY : Program :
entered to - Posting Code : Phase :
narrow down Department : 100 Program Period :
results Fund : 9000 Doc €D :
Appr Unit : | 100000 Doc Dept :
Unit : Doc 1D :
Function : Vendor Customer : |
| Object :
Ok Clear Cancel

The Accounting Journal returns documents basegaur search criterialt canbe narrowed by
Document Type, Fund, date, etc.
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The Accountig Journal will return documents in run time order but you can click oméagler to sort
differently. If aheader issortable then it will be underlined.Therdore, on the Accounting Journgbu
can sort by

 Run Tne Run Time
1 Doc Pstng La Document Posting Line
1 Psting An¥ Posting Amount etc.

Welcome, Training 2

Accounting Journal
Message Center
search Click on Headers to sort results
History Run Tm Document Doc PstngLn DriCr Pstng Am I
Favorites ~ 10/07/2014 CR.100,INSTRUCTOR,1 1 C ($715.23)
10/07/2014 CRA00INSTRUCTOR.1 1 D £715.23
Administration 10/07/2014 CR.100,INSTRUCTOR-A 1 1 C ($715.23)
10/07/2014 CRA00INSTRUCTOR-A1 1 D $715.23
10/08/2014 CR101.STUDENT 1-A1 1 C (3715.23)
10/08/2014 CR101.STUDENT 1-A1 1 D £715.23
10/08/2014 CR101,STUDENT 1-A2 1 D $715.23
10/08/2014 CR.101.STUDENT 1-A.2 1 C ($715.23)
10/09/2014  1PO.100,141007000002.1 1 D $199.99
10/09/2014  1PO.100,141007000002 1 1 C ($199.99)
First Prev Next Last § Download
Copy Search #k

4 Calculate Total  Calculated Amount :

You can also download the Accounting Journal transactions by clicking the ddveuiiban, which will
downloadthe informationto an Excel Spreadsheet. Wheowhloading, there is a limit to the number of
records(5,000). When reached, the system will stop downloading any additional recéodswill need

to either narrow the criteria or run a report from InfoAdvantage.

s, |

Find a Transaction in tifecounting Journgl DEMO ."

Scenario
Your agency wants to find the transactions posted for your Fund in Budget Fiscal Year 2015 for
Department. Download the transactions to an Excel spreadsheet.

Login tothe AFISHome PageSearch for the transaction
1. IntheJump Tdield, enterJACTG
2. Inthesearch box enter th®epartmentfrom 1 Training Data
3. Enter2015in Budget F¥ield

4. ClickOK The transactions frorthe Accounting Journal appear
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5. Clicknextto scroll through the differenpages of the Accounting Journal

Download the transactions

1. Click theDownloadbutton. A window appears that readdo you want to open or save
JRNL_ACTG.slftem finance.az.go®

2. ClickOpen

3. AnExcel spreadsheet opandisplaying the transactionsYou can now save this spreadsheet
and/or manipulate thadata as you need it to display
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General Accounting Queries

SectionObjectives
In thislesson you will:

A Review basic information related to General Accounting

A Researh activity in the Cash Balance Query, Balance Sheet Query and Expense Summary Query

SectionOverview

In simple terms, a query is asking the system for informatibre AFIS system providesnumber of
guerypages that disply current balances farash,Funds andBalance Sheet Accou(BSA) balances.
The query pages includeaill Down (nagnifying glagsconenabling the user to viemore details
aboutthe amounts displayed on the page

The cash balance is the total amowfitcash in a Fuhor Fund/Sub Fund combinatioft.is calculated
by adding all deposits to tHeeginning balancand deducting all disbursements or payments makge
net cash balancean be positive, ifashis available or negative if the account has been overdrawd
cash is not availabl@here are several query pagisit can be usedo research Cash Balance
information: TheCash Balance Summary QuéGBALSYCash BalancBetail Query (CBALD®and
Cash JournglJCASH

Before you query for a cash balance, tnraactly do each of these
termsmean? Definitions to follow:

%AFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTING
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Fund = A Fund is an accounting entity established to track money that is
collected and disbursed for a specific purpogeFund emphasizes
accountability rather than profitability The State oAArizona has
many Funds set up to account for everything from highway projec
to federal grants.

Cash Balance The current available cash balance amount.

Pending Increasélon-Cash  This amount represents updates madeRsndingdocuments with a
non-cash increase posting code. An example nighthe buyer
portion of an Internal Exchange Document or a Receivable.

Pending Decrease NeBash  This amount represents updates madeRsndingdocuments with a
non-cash decrease posting code. An example might be the selle
portion of an Internal Exchange Document or a paymenuest
(GAX).

This amount represents updates madeRgndingdocuments with a

Pending Increase Casl _ _ _ _
cash increase. A receivable is a good example of this.

This amount represents updates madeRgndingdocuments with a
cash decrease. A manual or manual disbursement is anp&arh
this.

Pending Decrease Cas

Accepted Increase Ne@ash = This amount represents updates madeHigaldocuments with a
non-cash increase posting code.

This amount represents updates madeHigaldocuments with a

Accepted Decrease NeBash .
non-cash decrease posting code.

Adjusted Cash Balance This amount is a complicated formula but it taketiaccount
everything that is pending or outstanding. Think about your persc
checking account, you have a balance then you have checks
outstanding (pending) and deposits pending. The adjusted cash
balance takes into account all of these items to gioe your
working or youradjustedcash from which you can make future
payments.

The minimum cash balance is the required balance for the Fund.
The default is zero.

Cash Balance Minimum

Available Cash Balance The adjusted cash balance minus the cash balance minimum.

This is the basic informaticsf the Cash Balance Summary query
(CBALSQ) but if you want to see more detailed information
regarding the balance (at the Fund and Sub Fund level), then sel
the hyperlinkCash Balance Detail.

MAFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTIN®Z
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Cash Balance Summa&yery (CBALSQ)

The Cash Balance Summ@uery(CBALSQ) page displays current balanoéescash tracking totafer a
Fund When an accounting transaction updates the Cash Balance Detail, the Cash Balance Detail
updates the Cash Balance Summary.

WAFIS Jump to:| CEALSQ 4| Go

Procurement Budgeting Accounts Receivablg

Financial 2.11 PRD Cash Balance Summary

Message Center

Users can
Fund Name Cash Balance Adjusted Cash Balance Available Cash Balance
check the box |—_ « 1000 GENERALFUND  (53,129.525.818.48) (33,129,526,818.48) (53,129,526,818.48)
next to the 1300 GNRLFIXD ASSET $0.00 50.00 50.00
Fund to 1600  CAPITAL QUTLAY £32,604,712.58 $32,694,712 58 £32,694.712.58
2088  CORRECTIONS $10,408.910.25 $10,408.910.25 $10,408.910.25
generate the 2140 50.00 50.00 50.00
data and the AA1029 AAA Intercept 50.00 50.00 50.00
balances for a AA2549 $0.00 $0.00 50.00
) AA2598 $0.00 50.00 50.00
particular AA2601 CREDIT CARD ADM 51,085.894.41 51,085,894.41 51,085,894.41
Fund. AAZG0Z CREDIT CARD DIS 528353676 5283 538.76 5283.538.76
First Prev Mexi Last

Search
Fund : 4000

Cash Balance : (53 129 525 813 48)
Pending Increase Non-Cash : (520 253 22)

The magnifying glass allows
82dz G2 AGRNRACT
the transactions that
accounted for that balance

Pending Decrease Non-Cash @ 535 665.11

Pending Increase Cash : s45 553 754.08
Pending Decrease Cash : =5 745 254 03

1 Accepted Increase Non-Cash @ ¢4 203 550 07

LRLLLLLL

y Accepted Decrease Non-Cash : =23 275 925 58

Adjusted Cash Balance : (53 129526 815 .48)
Cash Balance Minimum : sg.g0
Available Cazh Balance : (53 129526 813 48)

" Cash Balance Detail ©f Cash Balance Summary Maintenance
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Cash Balance Summary

Fund Name Cash Balance  Adjusted Cash Balance Available Cash Balance

v 1000 GENERAL FUND $241,886,101.81 $241,886,101.81 $241,886,101.81
First Prev Next Last

Search
Fund : 1000

Cash Balance : $41 886,101.81 2
Pending Increase Non-Cash : 2 950 00 Q
Pending Decrease Non-Cash : g1 972 57 Q
Pending Increase Cash : §1 39090 Q
Pending Decrease Cash : g555 55 Q
Accepted Increase Non-Cash : 70 331 987 311.91 2
Accepted Decrease Non-Cash : g1 437 187 97 Q

Adjusted Cash Balance : 241 836 101 21
Cash Balance Minimum : $0.00
Available Cash Balance : $241 836 101 81

I ¥ Cash Balance Detalil I ¥ Cash Balance Summary Maintenance

When you select theyperlinkCash Balance Detait will give you another screen which displdysnd
and subFundinformation for theFund

Cash Balance Detail

Fund SubFund CashBalance Adjusted Cash Balance Available Cash Balance

~ 1000 1000 $0.00 $0.00 $0.00
1000 1003 $0.00 $0.00 $0.00
1000 1004 $0.00 $0.00 $0.00
1000 BLNK $241,886,101.81 $241,886,101.81 $241,886,101.81
1000 DE1000 $0.00 $0.00 $0.00

First Prev Next Last

Search

Fund : 1000
Sub Fund : 1p00
Cash Balance : 30 0p

Pending Increase Non-Cash : g0 0p ( :
Pending Decrease Non-Cash : 4p gp Q
Pending Increase Cash : ¢pgp Q
Pending Decrease Cash : ¢ g Q
Accepted Increase Non-Cash : ¢p op Q
Accepted Decrease Non-Cash : $30,094.00 Q

Adjusted Cash Balance : $0.00
Cash Balance Minimum : $0.00
Available Cash Balance : $p 0o

~# Cash Balance Detail Maintenance  # Cash Balance Summary

Utilize the links on the bottom of the windows, to navigate quickly to the other queries and information.
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Review theCash Balance InformatigfidEMO

Scenarid.
Your agency wants to see which transactions make up the current cash balandeufut a

Login to theAFISHome PageSearch for the transaction.

1.
2,
3.
4.

In theJump Tdield, enterCBALSQ
Click theSearchhyperlink
In thesearch box enter th€undt Training Data

ClickOK. The cash balance information appears

Cash Balance Summary

Fund Name Cash Balance Adjusted Cash Balance Available Cash Balance

v 9000

$7,880.96 $20,352.11 $20,352.11

First Prev Next Last

Search

Pending Increase Non-Cash : ¢q gp
Pending Decrease Non-Cash : ¢g oo

Pending Decrease Cash : ¢p gp
Accepted Increase Non-Cash : §12 471 15
Accepted Decrease Non-Cash © 4425 624,99

Fund : gpop
Cash Balance : $7.880.96

Pending Increase Cash : 0 00

yoyeysyeyeyeps

Adjusted Cash Balance : $20,352.11
Cash Balance Minimum : $p 00
Available Cash Balance : $20,352.11

¥ Cash Balance Detail # Cash Balance Summary Maintenance

Drill down to see the transactions.

1.

Click themagnifying glasso the right of the cash balancé&lheAccounting Journabpens with
all ofthe transactions for that Fund

Click theexpand allbutton to expand the transztions for the selected amount

Scroll through the transactions by clickimgxt or you can download by clicking tdewnload
button. If you want tofurther investigatea particula document then select that document by
clicking on the hyperlink and it will take you to the document entry

Click thebackhyperlink in the top right to go back the Cash Balance Summary page
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Cash Balance Detail Query (CBALDQ)
The Cash Balance DigtQuery (CBALDQ) page displays current balances and cash tracking totals for a
Fundand SubFundcombination It is similar to the CBALSQ in the data that it queries but the main

difference is you can query at tt&ubFundlevel.

) The CBALDQ search
baox will allow you to
guery at the Fund
Sub Fund : — level, the Sub Fund
level or the Available

Fund : |

Available Cash Balance :
Cash Balance level.

k Clear Cancel

WAFIS Jump to] CBALSC 4| Go

Welcome. Procurement Budgeting Accounts Receivable|

Financial 3.11 PRD

Cash Balance Detail

Message Center

Search
History Fund Sub Fund Cash Balance Adjusted Cash Balance Available Cash Balance
Favorites 1000 000001 (551.18) (551.18) (551.16)
Administration 1000 000990 50.00 50.00 50.00
1000 1000 526,514,935 95 526,514,935 85 526,514,935 95
~ 1000 BLNK 52,570,967.578.10 $2,570,967.578.10 $2,570,967.578.10
1000 CC1000 56027458191 56027458191 56027458191

First Prev Mexi Last

Search
Fund : 1000
Sub Fund : B K
Cash Balance : 52 570,967 575,10

Q
Pending Increase Non-Cash : (341 133 22) _Q
. Pending Decrease Non-Cash : c374 285 52 Q
Remember in pend: ) ~
ending Increase Cash : c43 157 682 76 Q
AFIS/OU can Pending Decrease Cash : 54 125 151 06 Q
Accepted Increase Non-Cash :
expand or [ 51,077,266.12 -
Accepted Decrease Non-Cash : c27 507 553 25 -Q

CO”apse the Adjusted Cash Balance : 52 570 967 57510

menu panel \ Cash Balance Minimum : 50 00

1 Available Cash Balance : 52 570 967 57510

T o Cash Balance Detail Maintenance & Cash Balance Summary
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Review the Cash Balance InformatiddEMO

Scenari@.
Your agency wants to see which transactions make up the current cash balandeufutand sub
Fund

Login tothe AFISHome PageSearch for the transaction.
1. IntheJump Tdield, enterCBALSQ
2. Click theSearchhyperlink
3. Inthesearch box enter th€undt Training Data
4. Inthe search box enter thBub Fund Training Data
5

ClickOK.The cash balance information appears

Cash Balance Detail

Fund SubFund Cash Balance Adjusted Cash Bal Available Cash Bal

~ 9000 9000 $715.23 $3,965.23 $3,965.23
First Prev Next Last

Search
Fund : gpop
Sub Fund : 9000
Cash Balance : §715 23
Pending Increase Non-Cash : ¢p gp
Pending Decrease Non-Cash : ¢p gp
Pending Increase Cash : ¢p op
Pending Decrease Cash : $0.00
Accepted Increase Non-Cash : ¢3 250 0o
Accepted Decrease Non-Cash @ ¢p g
Adjusted Cash Balance : ¢3 955 23
Cash Balance Minimum : $0.00
Available Cash Balance : 3 955 23

C ol ol ol ol ol o

# Cash Balance Detail Maintenance ¥ Cash Balance Summary

Drill-down to see the transactions.

1. Click themagnifying glasso the right of the cash balancéheAccounting Journabpens with
all ofthe transactions for that Fund

2. Click theexpand allbutton to expand the transaions for the selected amount

3. Scroll thraugh the transactions by clickimgxt or you can download by clicking tkhewnload
button. If you want tofurther investigatea particular documenthen select that document by
clicking on the hyperlink and it will take you to the document entry

4. Click thebackhyperlink in the top right to go back the Cash Balance Summary page

%AFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTING
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Cash Journal (JCASH)
The Cashlournal(JCASHSs a journal in which all cash receipts and transactions are recordedTing
journal can be used to find a cash teaction and a search of the entire Accounting Journal is not

necessary
e Search - Internet Explorer - B n—
e kil 1 BE G M
Run Time : | /M Department :
The ICASH search box
Doc Record Date i) Unilt :
Fiscal Period : Appr Unit : will allow you to query
Fiscal Year : Doc Code © at many different
b
Budget FY : Doc Dept : levels depending on
g Caaet Ll what data you want to
Fund : Warehouse : .
review.
Object : Commadity :
Revenue ; Stock Iberm Suffix -
BSA: —
Of Clear Cancel
WAFIS Jump to] JoASH A4 Go
Procurement Budgeting Accounts Receivable|

Welcome,
Financial 3.11 PRD

Cash Journal

Message Center

Search
History

RunTime Doc Posting Line

The data returned is
based on your
selection criteria

+ 0TrA4/2020
0771472020
07/13/2020
07/162020
071672020
0772012020
0772072020

The expand all button
will allow you to view
all data for the
selected transaction

0772372020
0772372020
0772312020

First Prev Next Last

Copy Search

Fiscal Period :
Fiscal Year:

1

1

Budget FY :
Fiscal Quarter :
Event Category :
Event Type :
Bank Account :

sk

neral Accounting

Doc Record Date :

071472020
1

2021

2021

1

REV

AROD2
BKO1

P Fund Accounting

b Organizational

b Cost Accounting

1

RPN SO PR Y N PSRN PO S PR Y

Debit/Credit Posting Amount
52.50
§2.50

$15.00
§2.50
$12.50
§2.50

(317.60)
52.50
§2.50
55.00

O 0000000 oog

B Posting Pair: 2
Posting Code @ ap0q

Debit/Credit: p

Line Function : ¢
Posting Amount : =2 50
Increase/Decrease :

Run Time : 07/14/2020

b Other Charts of Accounting

b COA Rollups
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The balancesheét K2 g4 (GKS {GFrGSQa FraasSias ftAFoAfAGASAZ
Assets

Assets included on the balance sheet are resources of the State that remain available to meet future
needs. The most significant assets that are reported on the balance sheet are loans receivable, net;
property, plant, and equipment (PP&E), net; inventories and related property, net; and cash and other
monetary assets.

Liabilities

Liabilities are obligationsf the State resulting from prior actions that will require financial resources.

The most significant liabilities reported on the balance sheets are state debt securities held by the public

and accrued interest, and employee and veteran benefits payable.

by E

l'a 6A0K NBLER2NISR FaaSdasx GKS {GFrdiSQa NBalLRRyaAoAfA

broader than these reported balance sheet liabilities but this gives you an overview as to what assets
andliabilities are.

There are several query pagihat can be used to research Balance Sheet Account information:

A ITD (Inceptiorto-Date)

A Balance Sheet Summary (BBALS)

A ITD Balance Sheet Detail (BBALD)

A Fiscal Year Balance Sheet Detail (BBALFY)

Inception to Date Balance Sheet Summary (BBALS)

ThelTDBalance Sheet SummaBRBALBquery pagedisplayshalance sheet account balancatsthe
FundandBalance Sheet AccouliBSA) levelmdeperdent of fiscal yearThis is the highest level of
query for balance sheet informatiorthe differences between thealance sheet query tables are very
similar to the differences in the cash balance query talleach provide a different level of detail.

%AFIS C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTIN®
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ITD Balance Sheet Summary
Fund MName BSA Name BSA L]
« 9000 Instructor 0070 Cash Dep Tra Asset
9000 Instructor 0072 Cash In Hand Asset
9000 Instructor 0099 Cash Training Assel
9000 Instructor 0204 Princ Rec Genl  Asset
5000 Instructor 0440 Lary Tax Rec Asset
G000 Instructor 0501 Acc Rev Asset
9000 Instructor 0933 Lt Invstmnts Asset
5000 Instructor 1011 Pymnts Quistndg Liability
Search 9000 Instructor 1206 Temp Liability
enables _ G000 Instructor 1211 Claims Pyble Liability
you to . First Prev Next Last
search for
differant und : 9000 Debit Amount
Instructor Credit Amount :
criteria. BSA : 070 Balance :
BSA Type : i:::lneﬂ Tra Begin Day Balance :
# Cash Balance Summary # Fund Balance Summary

# |TD Balance Sheet Detail

Balance Begin Day Balance
$7,880.96 $0.00
50.00 50.00
$20,000.00 $0.00
$1,500.00 $0.00
$24,001 65 50.00
$12,471.15 $0.00
£0.00 $0.00
($262,101.00) $0.00
50.00 50.00
(57 625.00) $0.00
I §7 880.96 The magnifying glass icon
£0.00 - y allows for the researching
$7,880.95 F i of an amount. The icons
$0.00 transition you to

Accounting Journal
(JACTG) page and perform
a search for documents

that updated the amount

The hyperlinks at the bottom take a user to different inquiry pages and perform an automatic search
with the values of the selected record.

Inception to Data Balance Sheet Detail (BBALD)
ThelTDBalance Shedbetail BBALDquery pagedisplayshalance sheet account balancassthe Fund
SubFundandBalance Sheet AccouiBSA) levelmdeperdent of fiscal year The difference between
this table and thaBBAL$able is theBBALDprovides and allows filtering at tHéubFundlevel. Other
than that difference, the tables are similar.

Just like theBBALSthe BBALDhas the magnifying glass icons to allow for resédmg amounts.The
icons transition a user to th&ccounting JourndJACTEBpage and perform a search for documents that

updated the amount.
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Jump to| BBALD 4 o

Procurement | Budgeting | Accounts Receivable | Accounts Paya

ITD Balance Sheet Detail

Fund Name |} Sub Fund
~ 5000 Instructol 9000
9000 Instructol 9000
9000 Instructol 9000
9000 Instructol 9000
9000 Instructol 9000
First Prev Next Lasl

Name BSA Name Sub BSA Name ESA Type Balance Eegin Day Balance
INSTRUCTOR 0070 CashDepTra BLNK Asset $715.23 $0.00
INSTRUCTOR 0204 Princ Rec Genl BLNK Asset $1,500.00 $0.00
INSTRUCTOR 0440 Lxry Tax Rec BLNK Asset $24,001.65 $0.00
INSTRUCTOR 0501 Acc Rev BLNK Asset $3,250.00 $0.00
INSTRUCTOR 1273 Othr Ap BLNK Liability ($2,000.00) $0.00

Search
2 9000 Debit Amount : 74523 4
Instructor Credit Amount : gp oo 4
Sub Fund : .
Bl Balancel: 745 33 2
INSTRUCTOR Begin Day Balance : 50.00
BSA: 0070 =
Cash Dep Tra

Sub BSA : Bl NK
BSA Type : Asset

I - Cash Balance Detail " Fund Balance Detail * FY Balance Sheet Defail & ITD Balance Sheet Summaml

The hyperlinks at the bottom take a user to different inquiry pages and perform an automatic search
with the values of the selected record.

i""j

Review the Balance Sheet Account InformatiBEMO

Scenario
Use the ITD Balance Sheet Detail page to determine the current balance for a specific Fund an
Fund combination Then, drill down to view the documents that generated the total.

Login tothe AFISHome PageSearch for the transaction
1. IntheJump Tdield, enterBBALD
2. Inthesearch box enter thEundandSub Fund Training Data

3. ClickOK.The ITD Balee sheetetail page appears

%AFISH C Internal Use OnyADOA; GAO 10/01/2021 V7 1 GENERAACCOUNTINZA
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ITD Balance Sheet Detail
Fund Name  Sub Fund Name BSA Name Sub BSA Name BSA Type Balance Begin Day Balance
~ 9000 Instructor 9000 INSTRUCTOR 0070 Cash DepTra BLNK Asset $£715.23 $0.00
9000 Instructor 9000 INSTRUCTOR 0204 Princ Rec Genl BLNK Asset $1,500.00 $0.00
9000 Instructor 9000 INSTRUCTOR 0440 Lxry Tax Rec  BLNK Asset $24,001.65 $0.00
9000  Instructor 9000 INSTRUCTOR 0501 Acc Rev BLNK Asset $3,250.00 $0.00
9000  Instructor 9000 INSTRUCTOR 1273 Othr Ap BLNK Liability ($2,000.00) $0.00
First Prev Next Last
Search
Fund : 9000 Debit Amount : 5745 23 3
Instructor Credit Amount : 50 oo |
Sub Fund > 9000 Balance : 5715 23 4
. ISTRCIN Begin Day Balance : §0.00 N
BSA: 0070
Cash Dep Tra
Sub BSA : BLNK
BSA Type : Asset
# Cash Balance Detail ¥ Fund Balance Detall # FY Balance Sheet Detail - ITD Balance Sheet Summary

Review the Fund balance detail information.

1. Select the line you want to revielay checkingt

2. Next to theBalancefield, click theDrill Downicon (magnifying glass)

3. Review theransaction in the Accounting Journal (JACTG)

Every State agency operates on a budget for the fiscal yedaa budget allows the agency to plan for
expenses, post expenses when payments are generated, and then query on the budget to determine the

balanceas it relates tdhe activity that has occurred

Budget Structures iAFISare broken down into levelsThe degree of detail a budget has is determined
by the budget structure Some agencies have many levels to manage at a high degree of detail while

S&4AFIS ¢ Intemal Use OnyADOA; GAO
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