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OVERVIEW - MODIFYING A PPC

The purpose of this QRG is to provide a step-by-step guide on how to modify a Program Period (PPC)
using a Cost Accounting Modification (CAM) document. This QRG will also explain why you must use a
CAM document when modifying an existing PPC.

Creating a CAM

Once you have logged into AFIS, from the Home Page:

1. Inthe Jump Tofield, type CAM
2. Click Go

ﬂAFIs I Jump to] cam 4| Go I @ Home és Personalize @ Accessibility lﬂ App Help ((" About @

Welcome Procurement = Budgeting = Accounts Receivable = Accounts Payable
BREAZ-MA - Financial MA1

Message Center

[ Search
[ History

Favorites

Administration

J

3. Click the Create button

BREAZ-MA - Financial MA1 Document Catalog
Message Center

Search

History = Document ldentifier

Favorites Code: [cam & Unit:
Dept. : 1D

Administration

P User Information

4 » Document State

Erowse Clear

| Action Merw I

Open Validate Submit Copy

Code Dept. Unit ID Comments Wergion Function Phase Status Date UlsDer Amount Active Collaboration

First Prev Next Last Exportto CSV  Show Lines: | 10 v

Menu

4. Inthe Code field, CAM has been pre-populated after using the Jump To field
5. Inthe Dept field, type your three digit AFIS agency code
6. Inthe ID field, enter a unique name for your CAM document

Note: You have the option to give your document a unique ID, making the document easier to find
and research or you can allow the system to generate an ID by Auto Numbering.
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7. Click Create at the bottom left of the screen

BREAZ-MA - Financial MA1 Document Catalog

Messzage Center

Search &k
Search
History = Document ldentifier
Favorites Code : [capg @ Unit :
Dept. : ID
Administration P

w Other Options

I Auto Numbering : I
Create Template : |

Menu

Header Component

The Header Component is not required for the document to validate. However, it is encouraged to
include a description specifying the reason for the CAM in the Document Description field. Including a
description in the Header allows the reviewer to understand the purpose of the CAM.

1. Inthe Document Description field, type the reason for creating the CAM

2. Click Save

Cost Accounting Modiﬁcation(CAM)‘ Dept: AAA  ID: MODPPCQR Ver.. 1 Function: New Phase: Draft ‘j

Do : avigato

L

Header

Major Program -
J General Information |
Program

Program Phase Document Name: Submit Budget Document(s): ¥

Program Period

Record Date:
Funding Profile D
Funding Priority Fiscal Year:

Funding Line Period:

Internal Buyer Funding Line Document Description: | To Deactivate Old PPC - For QRG

Funding Profile Inference L Vi

Budget

Croaten DocUmSHts Extended Description

Extended Description:
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Major Program Component

The Major Program component is required for the document to validate.

Note: Fields with red asterisks are required fields. All other fields are based on departmental
processes within each agency.

1. Navigate to the Major Program component using the Document Navigator on the left side of
your AFIS screen

2. Inthe Department field, type or select your three-character AFIS agency code

3. Inthe Major Program field, type or select the Major Program from which you want to modify a
Program Period

4. Click the Load Major Program Details button at the bottom right of the AFIS screen

Clicking the Load Major Program Details button will load the current information on the
Major Program reference table (MJPRG) into the CAM document.

5. Click the Load Program Period Details button, also at the bottom right of the AFIS screen

Clicking the Load Program Period Details button will load all of the Program Periods
associated to the Major Program and currently on the Program Period reference table
(PPC). All existing Program Periods on the PPC reference table for the selected Major
Program will be loaded into the CAM document after clicking the Load Program Period
Details button. Upon finalization of the CAM, only the Program Periods that have fields
changed in the CAM document will have their associated records on the PPC reference

table updated.

Cost Accounting Modification(CAM) | Dept: AAA  ID: MODPPCQRG  Ver: 1 Function: New Phase: Draft ‘ j

| MajorProgram  Department: AAA MajorProgram: e

Document Navigator X

Header

Major Program

Program
rogram Phase

Program Period

Funding Profile

Funding Priority

Funding Line

Internal Buyer Funding Line

Funding Profile Inference

Budget

Created Documents

Department Major Program Name Active Effective From Effective To Reimb Status
AAA MODPPC Yes Suspended for Reimbursement
From 1 to 1 Total: 1 Show Lines:| 10 ¥ || Export to CSV.
[ Tab View
General Information ‘ a
* Department: | AAA Al Effective From: B
STATEWIDE SYSTEMS PROCESSING Effective To: E
I * Major Program: | MODPPCQRG ﬁ Active:
Rame: Budgeting:
Short Name: Reimb Status: | Suspended for Reimbursement v
Reimb Exclusion:
General Options ‘
Stage Definition: Reclass Exclusion:
-
e ~ e
H save | 1% Undo | E4 Edit with Grid | I Load Major Program Detai\sl Load Program Period De(a\lsl
3 Copy| [B) vaidate | [£3 submit| [[ Discara | @ View POF | [ & Pant| [ Processing~ | [ Worktiow~ | [ Filex | [£3 ciose

Important: Use of the Load Program Period Details button is required when modifying a Program

Period.
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Note: Do not click the Load Program Period Details button more than once. Clicking the Load
Program Details button more than once will load all of the associated Program Periods on the PPC
reference table as many times as you click the Load Program Period Details button. You will be required
to delete the duplicated lines to validate the document.

Note: The various Load Details buttons are helpful, unique features of CAM documents. They do
not exist in Cost Accounting Setup (CAS) documents. The Load Details buttons save time and significantly

reduce the risk of manual data entry errors.

The following “Before” screenshot shows the records on the PPC reference table which load into the
example CAM doc when clicking the Load Program Period Details button.

Program Period

Jump to:| PPC

$|ﬂ &P Home éﬁpersonallze @ Ac

Procurement Budgeting Accounts Receivable Accounts Payable

*Program Period Name : |QRG Program Period 1
*Short Name : |QRG PPC1

= General Options
Stage Definition : Mo

q Stage Profile : g Grant ID Name :

= Description/Contact

Contact : &) Description :

= Funding Identification

Endnral Pabalan & manae
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Grant ID : g

Department Major Program Program Period Sequence Program Period Program Period Inf From  Program Period Inf To Reimb Status Total Clearance Percentage
Vv AAL MODPPCQRG 1 QRG1 01/01/2018 123172018 Allowed for Reimbursement 0.00
AAA MODPPCQRG 2 QRG2 01/01/2018 123172018 Allowed for Reimbursement 0.00
First Prev Mext Last  Aftachmenis
Save Undo Delete Insert Copy Paste Search ¥k
@ General Information
“Department : [5 5 4 ﬁ *Program Period Inf From : gq,01,2012
“Major Program : |1 o0pPCORG = “Program Period Inf To : [12/31/2015
“Major Program Name : | 1ODPPC Active : l#|
*Program Period Sequence : { Budgeting : |
*Program Period : |[QRG1 Reimb Status : | Aliowed for Reimbursement ¥

Major Program Effective Start Date :
Major Program Effective End Date :
Total Clearance Percentage : g0

coohon .
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Program Period Component
1. Navigate to the Program Period component using the Document Navigator on the left side of

your AFIS screen

Since we clicked the Load Program Period Details button in the Major Program component, the Program
Period component has been populated with a line type of Modify for each Program Period on the PPC
table for the selected Major Program.

Notice the Program Period Sequence on the right side of the two lines in the Program Period
Component. Program Period Sequence is a logic the system uses to identify and order the Program

Periods of a Major Program. It is established by the system when a Program Period is added to the PPC
table.

Cos(Ar.cnnnﬁnuMndiﬁnaﬁnn(CAM)iDept: AAA ID: MODPPCORG  Ver: 1 Function: New Phase: Drall ij i 38542 , 04/02/2

Document Navigator

]

Header
Line Type
Modify

epartment Major Program

MODPPCORG

Program Period
QRG1

Program Period Inf From
01/01/2018

Program Period Inf To
1203112018

Wajor Program Reimb Status

Allowed for Reimbursement
Program

Program Period Sequence
1 B @
2 B2 @

Madify A MODFFCQRG Qraz 01/01/2019 12/31/2019 Allowed for Reimbursement
Program Phase ——— csv
TR

Program Period I

unding profie B5 Tab View
ELEL L J General Information g
Funding Line

Line Type: | Modify ¥ Program Period Inf From: | 01/01/2018

Intemal Buyer Funding Line
Ending POl MEaEice Department: AAL Program Period Inf To: | 12/31/2018 B

Budgel Major Program: MODPPCQRG

ol DOamerts Major Program Name: MODPPG
Program Period: QRGT
Program Period Name: | QRG Program Periad 1

Shert Name: QRG PPC1

Active:
Budgeting:

Reimb Status:

=

7

Allowed for Reimbursement ¥

J General Options

Stage Definition: No
Stage Profile:

Grant ID:

Grant ID Name:

Contact: 4

f Description/Contact

[l save | 5 undo| | B insert New Line || [y Insert Copied Line |

Description:

E4 Edit with Grid

Copy| |1 Vaidate | | 3 Submit| |[G¢ Discard |

s View POF | | &) Print | | Processing | | workfiow~ | | Filex | | | Clase

Important: Program Period Sequence cannot be manually entered into a document. Program
Period Sequence can only be added to the document through use of the Load Program Period
Details button. This is why the use of the Load Program Period Details button, which exists only in a
CAM document, is required to modify a Program Period. An error of “Program Period Sequence is
required” will be received upon validation when trying to modify an existing program period by

%AFIS — Internal Use Only

manually entering lines. To fix this error, delete the lines in the Program Period Component, go back to
the Major Program Component and click the Load Program Period Details button. The following screen
has an example of the error:
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rV|ew All 107 1| @ Program Period Sequence is required

-
Cost Accounting Medification(CAM) | Dept: AAA  ID: WRONGWAY  Ver.: Function: New Phase: Draft ‘j

Header

Major Program Line Type  Department  Major Program Program Period Program Period Inf From Program Period Inf To Reimb Status
- WModify AAA IMODPPCORG oRG1 01101/2018 12/31/2018 Allowsd for Reimbursement
L Modify AAA MODPPCQRG QRG2 01/01/2019 12/31/2019 Allowed for Reimbursement

el A From 110 2 Total: 2

Program Period
Funding Profile

Funding Priority

General Information

Pr

gram Period Sequence

[ Tab View

Funding Line

Line Type: | Modify ¥ Program Period Inf From: | 01/01/2018
Intemnal Buyer Funding Line
Funding Profile Inference Department: AAA Program Period Inf To: | 12/31/2018
Budget Major Program: MODFPCQRG Active:
Created Documents Major Program Name: MODPPC Budgeting:

P Period:
rogram Period: | ORG1 Reimb Status:  Allowed for Reimbursement

Program Period Name: | QRG Program Period 1

Short Name: | QRG PPC1

v

Now that the current Program Period details have been loaded into our CAM document, we can make

modifications to the Program Periods.

2. Select the line which corresponds to the Program Period which you would like to modify

3. Make the desired changes to the fields of your program period

For example purposes only: All expenses have been paid and activities completed for

the grant represented by Program Period QRG1 (Program Period Sequence 1). We want
to uncheck the Active and Budgeting boxes for QRG1 to prevent any future transactions

from impacting that PPC.

4. Click Save

CostAccounting Modification(CAM) | Dept: A%A ID: MODPPCQRG  Ver: 1 Function: New Phase: Drafl | ~| odli 38542 , |
Document Navigator [ :
Header
T LineType  Department  MajorProgram Program Period Program Period Inf From Program Period Inf To Reimb Status Program Period Sequence
- Modify AnA MODPPCQORG QRG1 01/01/2018 12/31/2018 Allowed for Reimbursement 1 ﬁ
il Madify ABA MODPPCQRG QRG2 01101/2018 123112019 Allowed for Reimbursement 2 i
Program Phase I Show Lines:| 10 ¥ || Export o CSY
Program Period
Funding Profile AT
EWIn g Gao J General Information n
Funding Line
Line Type: | Modify ¥ Program Period Inf From: | 01/01/2018
Intemal Buyer Funding Line
Funding Profile Inference Department: AAA Progragy B egdlntlginiag 112018
Budget Major Program: MODPPCQRG Acti
Greated Documents Major Program Name: MODPPC Budgeting: |
Program Period: |QRG1
gl Reimb Status: | Allowed for Reimbursement ¥
Program Period Name: QRG Program Period 1
Short Name: OQRG PPC1
J General Options
Stage Definition: Ko Grant ID: &
Stage Brofle: &| Grant ID Name:
J Description/Contact
Contact: | Description:
Pl
lina Identification i
H savel] 4 undo | [« Insert New Line \ [E4 Insari Copied Line \ B4 Editwith Grid
[3 Copy| |B Validate|[E3 Submit| |[ Discard | i View PDF | [ &) Print | | Processing™ | | workfiow | | File | [ I Close |

5. To modify more than one program period, select the line that represents the next program
period to be modified
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6. Make the desired changes to the next program period
7. Click Save
8. Click Validate to confirm there are no errors

9. Click Submit
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Once the CAM has gone through the workflow approval process and is submitted to Final Phase, any
changes made to the lines in the Program Period component of the CAM will be reflected on the

corresponding records on the PPC reference table.

The following “After” screenshot shows the record on the PPC reference table after the CAM document
has been approved to Final Phase. Notice for QRG1, our selected Program Period, both the Active and
Budgeting boxes are no longer checked, reflecting the changes from the CAM document.

Procurement

Program Period

Jump to] PPC @i Go @ Home &9 Personalize @ Accessibility E‘ App Hel}
Budgeting Accounts Receivable Accounts Payable

v AAA MODPPCQRG 1
AAA MODPPCQRG 2
First Prev Next Last Attachments

QRG1
QRG2

Search #k

¥ General Information

“Department : [app o

*Major Program : MODPPCQIE g
MODPPC

*Program Period Sequence : 1

QRG1

QRG Program Period 1

QRG PPC1

*Major Program Name :

q “Program Period :
*Program Period Name :
“Short Name :

P General Options
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Department Major Program Program Period Sequence Program Period Program Period Inf From Program Period Inf To

Reimb Status Total Clearance Percentage
01/01/2018 12/31/2018  Allowed for Reimbursement 0.00
01/01/2018 12/31/2019  Allowed for Reimbursement 0.00

“Program Period Inf From : [54/01/2018 |}
“Program Period Inf To : [15/31/2018 /|

Active :
Budgeting :

T S Alowed for Reimbursement ¥

Major Program Effective Start Date :
Major Program Effective End Date :
Total Clearance Percentage : 0 00
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