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INVENTORY CLOSING PACKAGE
 
Purpose and Objectives
 
Inventory includes materials, items for resale, supplies, and other short-lived assets held for future use or for sale.  Agencies normally use or sell inventory items within one year.  For supply inventories, an agency should report inventory it holds for future use only if it plans to issue those items to other sections within the agency.  Land, buildings, equipment, and similar long-lived assets (fixed assets) are not inventory.
 
Agency action required
 
·         Only complete this closing package if your agency has more than or equal to $100,000 of inventory on hand that is not recorded in AFIS.
 
·         Take a physical count of inventories on hand at the end of the fiscal year.  Do this as close to the end of the day on June 30 as possible.  For procedures, see Arizona State Accounting Manual, Section II, pgs F1 to F8.
 
·         If you must take your inventory at some time other than the close of business on June 30, adjust the amounts for items received or sold/used between the taking of the inventory and June 30.
 
·         Report the computed value of inventory on hand at the end of the fiscal year on the Inventory Summary Form.
 
·         Complete the Inventory Summary Form and click the “Submit by Email” button located at the bottom of the last page of the form, no later than the date shown in the Due Dates for Closing Packages section.  Please note that this entire closing package will be attached to the email, therefore if there are multiple forms only submit once.
 
Accounting Principles and Policies
 
Generally Accepted Accounting Principles (GAAP) requires the State to report on its financial statements the value of its inventories on hand at June 30.  Therefore, every agency with inventory having an estimated cost of $100,000 or more should complete the appropriate Summary Form in this section.
 
General Instructions  - Inventory Summary Form
 
·         Complete the Inventory Summary Form if your agency has year-end inventory on hand estimated at $100,000 or more that is not recorded in AFIS.  If you are in doubt, take a physical count.
 
·         Round all dollar amounts to the nearest whole dollar.
 
·         Submit more than one Inventory Summary Form if your agency has inventory in several AFIS funds.  (Make copies of the blank Inventory Summary Form, if necessary.)
 
·         The person who prepares the Inventory Summary Form should keep a copy.  The General Accounting Office will contact this person if there are any questions.
 
·         Exhibit E (1) shows a sample Inventory Summary Form. 
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INVENTORY CLOSING PACKAGE
 
Completing the Inventory Summary  - Form 26
 
Ref.         Explanation                           (1)         Enter the last two digits of the fiscal years for which this Form applies.                           (2)         Enter the agency ID (three-character) and agency name.                           (3)         Complete all information regarding preparation of this Form.  If GAO should contact someone other than the 
             preparer about questions that may arise, please enter that person's name, title, and contact information.  Keep a 
             copy of the completed Form.                             (4)         Enter the date the agency took its physical count.  This should be as close to June 30 as possible.  If your 
             agency has a perpetual inventory system and the count date was not June 30, write:                                    ·     June 30 balance according to perpetual inventory records and the date the physical count was 
                   conducted.                                    (4a) Indicate whether your inventory system is a periodic or a perpetual system.                           (5)         Enter the inventory valuation method (see Arizona State Accounting Manual, section II, pgs F2 and F3 for 
             methods) your agency used for each AFIS fund.                           (6)         Enter the four-digit AFIS fund number.                           (7)         Enter the comptroller object that applies to the inventory.                           (8)         Enter the value of the Fund supply inventory items on hand at the date shown in (4) above                           (9)         Enter the value of the Fund merchandise inventory items on hand at the date shown in (4) above.                           (10)         Enter the Fund total, the sum of amounts (8) and (9).                           (11)         Enter the amounts from prior fiscal year end inventory count.  If amounts are different from what was previously 
             reported; attach a memo to the Inventory Summary Form explaining the difference.                  
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