
Process an Internal Transaction Initiator for Arizona 
Department of Administration (ITIAD) for AFIS Payment 

The Internal Transaction Initiator (ITIAD) document is a two sided document that will be used for the 
Inter-Agency AFIS Payment.  The Department of Administration will be interfacing an ITIAD 
document for each agency to process.  These documents will be created with the paying agency in 
the document header.    

Procedure 

A. In Advantage, go to the document catalog.

B. Enter ITIAD, your doc department and the doc ID ADXXXAFIS21 with XXX being your agency’s 
department code.

C. Copy forward the ITIAD document to an ITA.

1. At a minimum, enter the following information:

 Doc Department (The agency responsible for completing the ITA)

 Auto Numbering or Doc ID

 Target Doc Type = ITA.

2. Click OK. The ITA document opens.

D. Complete the 2nd Party Accounting component

1. At a minimum, enter the following information on the General Information tab:

 Line Amount

2. At a minimum, enter the following information on the Fund Account tab:

 Department

 Fund (if not inferred from function)

 Unit (if not inferred from function)

 Appr Unit (if not inferred from function)

 Object = 7161

3. At a minimum, enter the following information on the Detail Accounting tab:

 Function (if used)

 Task (if not inferred from function)

4. Note:  If your agency needs to arrange for a partial payment, contact your GAO 
Agency Liaison.

E. Validate ITA document

1. Confirm that the document validated successfully in the upper left-hand corner. If it 
did not, please see your accounting supervisor

F. Submit ITA document



DEPARTMENT DEPARTMENT NAME

FY21 AFIS Charges

(Based on FY19 AFIS Transaction Counts)

ABA BOARD OF ACCOUNTANCY 2,487.72$                                                                                               

ADA DEPT OF ADMINISTRATION 380,832.21$                                                                                           

AFA OFFICE OF EQUAL OPPORTUNITY 184.90$                                                                                                  

AGA ATTORNEY GENERAL (DEPT OF LAW) 71,622.63$                                                                                             

AHA DEPT OF AGRICULTURE 28,683.43$                                                                                             

AMA AFRICAN‐AMERICAN AFFAIRS 184.90$                                                                                                  

ANA ACUPUNCTURE BOARD OF EXAMINERS 698.56$                                                                                                  

ASA ARIZONA STATE UNIVERSITY 296.15$                                                                                                  

AUA AUDITOR GENERAL 2,378.01$                                                                                               

BAA BOARD OF ATHLETIC TRAINING 691.27$                                                                                                  

BBA BOARD OF BARBERS 1,729.32$                                                                                               

BFA BOARD OF FINGERPRINTING 506.75$                                                                                                  

BHA BOARD OF BEHAVIORAL HEALTH EXAMINERS 2,631.96$                                                                                               

BNA BOARD OF NURSING 4,713.06$                                                                                               

BRA BOARD OF REGENTS 563.53$                                                                                                  

CAA ARIZONA COMMERCE AUTHORITY 72.89$                                                                                                     

CBA BOARD OF COSMETOLOGY 3,450.97$                                                                                               

CCA CORPORATION COMMISSION 18,112.23$                                                                                             

CDA EARLY CHILDHOOD DEVELOP AND HEALTH BOARD 26,776.87$                                                                                             

CEA BOARD OF CHIROPRACTIC EXAMINERS 616.08$                                                                                                  

CHA DEPT OF CHILD SAFETY 791,855.05$                                                                                           

CLA EXPOSITION AND STATE FAIR BOARD 2,976.83$                                                                                               

CNA CONSTABLE ETHICS STANDARDS AND TRAINING BOARD 164.19$                                                                                                  

COA COURT OF APPEALS 1,324.61$                                                                                               

CRA COTTON RESEARCH AND PROTECTION COUNCIL 2,106.41$                                                                                               

CSA BOARD FOR CHARTER SCHOOLS 369.80$                                                                                                  

CTA COURT OF APPEALS DIV II 551.63$                                                                                                  

DCA DEPT OF CORRECTIONS 454,276.62$                                                                                           

DEA DEPT OF ECONOMIC SECURITY 2,550,106.63$                                                                                        

DFA COMMISSION FOR DEAF AND HARD OF HEARING 2,916.98$                                                                                               

DJA DEPT OF JUVENILE CORRECTIONS 21,624.97$                                                                                             

DOA BOARD OF DISPENSING OPTICIANS 475.68$                                                                                                  

DTA DEPT OF TRANSPORTATION 1,871,483.44$                                                                                        

DXA BOARD OF DENTAL EXAMINERS 1,555.16$                                                                                               

EBA BOARD OF EDUCATION 537.82$                                                                                                  

ECA CITIZENS CLEAN ELECTION COMMISSION 2,010.89$                                                                                               

EDA DEPT OF EDUCATION 96,993.96$                                                                                             

EOA OFFICE OF ECONOMIC OPPORTUNITY 3,569.12$                                                                                               

EQA BOARD OF EQUALIZATION 460.33$                                                                                                  

EVA DEPT OF ENVIRONMENTAL QUALITY 84,695.36$                                                                                             

FAA ARIZONA FINANCE AUTHORITY 1,822.54$                                                                                               

FDA BOARD OF FUNERAL DIRECTORS AND EMBALMERS 1,033.45$                                                                                               

FOA DEPT OF FORESTRY AND FIRE MANAGEMENT 36,412.05$                                                                                             

GFA GAME AND FISH DEPARTMENT 171,513.63$                                                                                           

GHA GOVERNOR'S OFFICE OF HIGHWAY SAFETY 3,638.17$                                                                                               

GMA DEPT OF GAMING 10,830.13$                                                                                             

GVA GOVERNOR'S OFFICE 9,798.98$                                                                                               

HCA AHCCCS 984,856.70$                                                                                           

HDA DEPT OF HOUSING 19,445.29$                                                                                             

HEA BOARD OF HOMEOPATHIC & INTEGRATED MEDICINE EXAMINERS 93.60$                                                                                                     

HGA OFFICE OF ADMINISTRATIVE HEARINGS 727.71$                                                                                                  

HIA ARIZONA HISTORICAL SOCIETY 14,298.36$                                                                                             

HLA DEPT OF HOMELAND SECURITY 3,202.39$                                                                                               

HOA HOUSE OF REPRESENTATIVES 2,631.58$                                                                                               

HSA DEPT OF HEALTH SERVICES 206,213.24$                                                                                           

HUA COMMISSION ON THE ARTS 2,120.22$                                                                                               

IAA GOVERNOR'S OFFICE ON TRIBAL RELATIONS 215.21$                                                                                                  

ICA INDUSTRIAL COMMISSION 68,384.57$                                                                                             

IDA DEPT OF INSURANCE AND FINANCIAL INSTITUTIONS 19,091.21$                                                                                             

JCA CRIMINAL JUSTICE COMMISSION 5,526.31$                                                                                               

JLA JOINT LEGISATIVE BUDGET COMMITTEE 258.17$                                                                                                  

LCA LEGISLATIVE COUNCIL 1,168.10$                                                                                               

LDA LAND DEPARTMENT 9,179.45$                                                                                               

LLA DEPT OF LIQUOR LICENSES AND CONTROL 3,953.89$                                                                                               

LOA LOTTERY COMMISSION 7,670.70$                                                                                               

MAA DEPT OF EMERGENCY AND MILITARY AFFAIRS 64,347.44$                                                                                             

MEA MEDICAL BOARD 14,149.52$                                                                                             

MIA MINE INSPECTOR 1,706.69$                                                                                               

MTA BOARD OF MASSAGE THERAPY 1,799.52$                                                                                               

NAA NORTHERN ARIZONA UNIVERSITY 280.42$                                                                                                  

NBA NATUROPATHIC PHYSICIANS MEDICAL BOARD 558.92$                                                                                                  

NCA BOARD OF EXAM NURSING CARE 1,262.47$                                                                                               

NSA NAVIGABLE STREAM ADJUDICATION COMMISSION 187.59$                                                                                                  

OBA BOARD OF OPTOMETRY 623.75$                                                                                                  

OSA BOARD OF OSTEOPATHIC EXAMINERS 1,349.93$                                                                                               

OTA BOARD OF OCCUPATIONAL THERAPY EXAMINERS 1,262.47$                                                                                               

PBA PERSONNEL BOARD 267.38$                                                                                                  

PCA PARENTS COMMISSION DRUG EDU 13.81$                                                                                                     

PEA COMMISSION FOR POSTSECONDARY EDUCATION 1,790.32$                                                                                               

FY21 AFIS Charges



DEPARTMENT DEPARTMENT NAME

FY21 AFIS Charges

(Based on FY19 AFIS Transaction Counts)

FY21 AFIS Charges

PHA PRESCOTT HISTORICAL SOCIETY 242.06$                                                                                                  

PIA PIONEERS' HOME 2,810.72$                                                                                               

PMA BOARD OF PHARMACY 5,976.29$                                                                                               

POA BOARD OF PODIATRY EXAMINERS 466.09$                                                                                                  

PPA BOARD OF EXECUTIVE CLEMENCY 542.43$                                                                                                  

PRA PARKS BOARD 30,122.74$                                                                                             

PSA DEPT OF PUBLIC SAFETY 146,431.55$                                                                                           

PTA BOARD OF PHYSICAL THERAPY 1,035.75$                                                                                               

PVA BOARD FOR PRIVATE POSTSECONDARY EDU 793.69$                                                                                                  

RBA BOARD OF RESPIRATORY CARE EXAMINERS 1,249.42$                                                                                               

REA REAL ESTATE DEPARTMENT 3,207.38$                                                                                               

RGA REGISTRAR OF CONTRACTORS 11,429.72$                                                                                             

RSA PUBLIC SAFETY PERSONNEL RETIREMENT SYSTEM 207.92$                                                                                                  

RTA ARIZONA STATE RETIREMENT SYSTEM (ASRS) 12,767.37$                                                                                             

RVA DEPT OF REVENUE 1,068,906.44$                                                                                        

SDA SCHOOLS FOR THE DEAF AND THE BLIND 30,069.80$                                                                                             

SFA SCHOOL FACILITIES BOARD 1,790.32$                                                                                               

SNA SENATE 2,584.01$                                                                                               

SPA SUPREME COURT 50,036.03$                                                                                             

STA SECRETARY OF STATE (DEPT OF STATE) 14,004.90$                                                                                             

SYA BOARD OF PSYCHOLOGIST EXAMINERS 1,390.21$                                                                                               

TEA BOARD OF TECHNICAL REGISTRATION 2,102.96$                                                                                               

TOA OFFICE OF TOURISM 4,292.23$                                                                                               

TXA BOARD OF TAX APPEALS 170.32$                                                                                                  

UAA UNIVERSITY OF ARIZONA 619.15$                                                                                                  

UOA RESIDENTIAL UTILITY CONSUMER OFFICE 342.57$                                                                                                  

VSA DEPT OF VETERANS SERVICES 31,254.78$                                                                                             

VTA VETERINARY MEDICAL EXAMINING BOARD 1,265.92$                                                                                               

WCA DEPT OF WATER RESOURCES 11,783.41$                                                                                             

YYA RETIREE ACCUMULATED SICK LEAVE 229.02$                                                                                                  

9,549,100.00$                                                                                        
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