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GAO-513 (07/08/15)
State of Arizona
 
Delinquently Filed
Employee Travel Claim
State policy requires that, for normal processing, employee travel claims be filed within two (2) calendar months of the completion
of the trip to which they pertain.  Travel claims filed more than two months after the last day of travel require this form. This form and copies of all required documentation must be accompanied by the relevant Form(s) GAO-503EZ and/or GAO-503AEZ and/or GAO-503HRIS and/or must be attached to the claim form entered into AFIS.
Number of Months and Days
between End of Travel and 
Date of Claim
Number of Months and Days
between End of Filing Period 
and Date of Claim
Months After Travel
GAO-513 Must be Signed by
More than two (2), but less than three (3)
The Traveler and
The Traveler's Supervisor or Manager
Three (3) or more, but less than five (5)
The Traveler and
The Traveler's Supervisor or Manager and
The Traveler's Agency Head or CFO
Five (5) or more
The Traveler and
The Traveler's Supervisor or Manager and
The Traveler's Agency Head or CFO and
The State Comptroller
1.6
In accordance with A.R.S. 36-626A, approval is requested for the following out-of-state travel:	
Admin
Acrobat PDFMaker 8.1 for Word
Acrobat Distiller 8.1.0 (Windows)
D:20071231153913-07'00'
D:20080103132716-07'00'
Acrobat PDFMaker 8.1 for Word
In accordance with A.R.S. 36-626A, approval is requested for the following out-of-state travel:	
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