Agency/Division Emergency P-Card Limit Request
Agency Section 
	
Need for /
Justification of
Amount Requested

	
	
Limit
Requested
	

	Individual 
Name
	

	Title
	

	Individual 
Signature 
	
	Date
	
	EIN
	


Signer must be in possession of a State P-Card and must have executed a Form GAO-PC-101; signer, by his or her signature, acknowledges and agrees that the authorization of a given P-Card limit does not constitute under any circumstances and increase in spending authority.
	Agency Head
Name
	

	Title
	

	Agency Head 
Signature 
	
	Date
	
	EIN
	


[bookmark: _GoBack]Agency head, by his or her signature, acknowledges and agrees that the authorization of a given P-Card limit does not constitute under any circumstances an increase in spending authority.

Section below for GAO use only!
	Reason for Difference between Amount Requested and Amount Authorized

	
	
Limit
Authorized
	

	State Comptroller / 
GAO Signature
	
	Date
	
	EIN
	

	Signer’s 
Name
	

	Title
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